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Dear Name,
As a part of the Future-Ready Skills Pilot, Microsoft would like to provide industry certification exam vouchers, practice test keys, curriculum, and training to participating educators and students.
Microsoft has arranged to gift the following items in the designated quantities for test-taking and course materials as part of the pilot.:
· XXX AZ900 Practice Exam Keys: $35.00 USD each
· XXX AZ900 Certification Exam Vouchers: $99.00 USD each

Please Note:  Please note that Microsoft will not be providing reimbursement for any other expenses related to the certification exam if applicable.

The amounts listed above give an approximate fair market value of the materials that Microsoft will provide you.  Those amounts are listed for your convenience to help with any reporting requirements you may have.  Those amounts are not spending allowances.   

It is the intent of Microsoft that provision of these materials is compliant with all applicable laws, regulations and ethics rules regarding gifts and donations. Microsoft pays these expenses without seeking promises or favoritism for Microsoft in any bidding arrangements. Further, no exclusivity will be expected by either party. Microsoft pays these expenses with the understanding that it will not be prohibited from any procurement opportunities. Finally, your acceptance imposes no obligation on your organization to acquire or use any Microsoft product or service.
Please have your ethics officer, manager or designated executive/office review this letter, and if approved, have him or her sign in the space provided below and return to your [contact] in the region by email to rawortma@microsoft.com on or before XXth of [MONTH} 2020.  

Warm Regards,

Rachel Wortman Morris, Ph.D.
Business Program Manager, Worldwide Learning
United States of America
Microsoft Corporation

Approved:

_______________________________________
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