Some tips for proposal submission:

For the latest curriculum proposal forms, visit
https://facultysenate.fiu.edu/docs-forms/curriculum-forms-information/curriculum-forms/
(for new course or course change forms, see in “Other” section)
 and download the appropriate form and use it.

For sample proposals, view the files inside the relevant subfolder.

For the degree program (catalog) change, the changes to the catalog must be shown in two-column format Word file with track changes. The word document for the current degree catalog can be requested from the Registrar office (Jessica Moro jmoro@fiu.edu).

To prepare the program change document, use one of the sample two-column Word file. After disabling TrackChange, copy the relevant degree program (from the Registrar provided) document to the entire left-column of the Word file. Then copy the same content to the entire right-column also. Afterwards, enable TrackChange, and make necessary changes only to the right-side column.

Before creating a new degree program/major/track, please review FIU policy about such proposals in NewDegreePlanningPolicy.pdf in the current folder.
Note that only the degree name will appear on the diploma. Major or Track names will appear only on the transcript and their requirements will be enforced in Panthersoft.
[bookmark: _GoBack]Concentrations do not require any separate curriculum paper work, however they need to be specified in the degree catalog.
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