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Assignment #1
Excel Tutorial 1 - “Getting Started with Excel”
I.  Our First Spreadsheet Assignment!
Our first spreadsheet assignment is Case Problem 1 – “Altac Bicycles” – on pages EX 49-50 of the textbook.
Make sure you read the problem statement carefully and understand it thoroughly before beginning. 

For full credit, you must follow all directions explicitly. However, in step 1, you do not have to save the workbook in the folder indicated.
· In each of steps 7, 8, 10, 11, and 12 you are asked to enter formulas for three cells.  Enter each formula only once and copy it to the other two cells in each range
II. What to Hand In

For this assignment, you will hand in three (3) printouts.

1. A printout of the Documentation worksheet

2. A “regular” printout of the Income Statement worksheet

3. A “formula” printout of the Income Statement worksheet
· To “toggle” the display of formulas onscreen and enable a “formula printout” press [Ctrl]+`
(The “`” key is just above [Tab] and below [Esc])

Before doing the formula printout, make sure you have read and fully understand the online document, “Class Standards for Formula Printouts.” Note that formula printouts may take several pages.

· Before handing in the assignment, make sure you have entered all the data correctly and that your formulas compute the correct results!
III.  Due Date:
Thursday, January 14th
