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Assignment #3
Excel Tutorial 3
“Relative vs. Absolute Cell Referencing and the IF Function”
I.  The Assignment

Our next spreadsheet assignment is Case Problem 3 – “Sonic Sounds” - which will be distributed in class on Tuesday, January 26th.  This assignment is not in the textbook.
Note that the Payroll spreadsheet to be used differs somewhat from the picture shown.
Make sure you read the problem carefully and understand it thoroughly before beginning.  For maximum credit, be sure to follow all directions in steps 1 through 8 explicitly.
To receive full credit, the conditions in your respective IF functions must use cell references to C4 (or C5) and F4, and must not contain the actual text (“Premier” or “Standard”) or value (3%). 

To receive credit for the formulas in steps 4, 5, and 6, each must be entered only once and then copied to the other cells in the range.
· If done correctly, there will be no need to edit any of the formulas after copying. The alternatives – entering each formula separately for each employee, or editing the formulas that don’t work correctly after copying – are not acceptable) 

Hint: review relative vs. absolute cell referencing

II. What to Hand In

For this assignment, you will hand in three (3) printouts.

1. A printout of the Documentation worksheet
2. A “regular” printout of the Payroll worksheet
· Make sure your “regular” printout of the Payroll sheet fits on one page and is centered vertically and horizontally on the page

3. A “formula” printout of the Payroll worksheet 
· This will take several pages. Do NOT use the “Scale to Fit” options, and be sure to resize columns as necessary so that all formulas are fully visible and none are “clipped.” No credit will be earned by clipped formulas!
III.  Due Date:
Tuesday, February 2nd
