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Assignment #5
Excel Tutorial 5
“Working with Excel Tables, 
PivotTables, and PivotCharts”
I.  The Assignment

Our next spreadsheet assignment is Case Problem 1 – “Hewart Zoo” – on pages EX 273 – 274 of the textbook.
For maximum credit, be sure to follow all directions in steps 1 through 10 explicitly, with these clarifications and additions:
1. All printouts must use Landscape orientation and be scaled to a Width of 1 page
2. On the Pledges sheet, create a custom header with your name, the worksheet name, and the date
3. Create a custom header with your name and the sheet name on each PivotTable sheet (steps 8 and 9).  Also be sure to replace the default column labels with more appropriate labels where necessary in each PivotTable
4. In step 8, format all totals as currency with no decimal places and all averages as currency with 2 decimal places. HINT: Add the Amt Owed field to the PivotTable as the Value field twice!  The second time, change the field settings to use the Average function.
5. In step 9, you must group the date field by months, as shown.
6. After doing step 10 - updating the Pledge table and refreshing the PivotTable -, add a Report Filter using the Donor Type field and filter the data to show only Individual pledges.  Then, create a PivotChart from the filtered PivotTable. Format the PivotChart and add a descriptive chart title.
 

II. What to Hand In

This assignment will generate eight (8) separate printouts. 
All printouts must use Landscape orientation and be scaled to a Width of 1 page.
To receive credit for this assignment, your printouts must be clearly numbered 1-8 (use pen or marker) and securely fastened together in the correct order!
Number your printouts as shown below.

If you can’t locate an industrial-strength stapler, use a paper clip, railroad spike, or arc welder.

1. A printout of the sorted table in step 4
2. A printout of the filtered table in step 5
3. A printout of the filtered table in step 6

4. A printout of the table with subtotals in step 7

· The book asks you to filter the table first, but the filter will be removed automatically when you convert the table back to a “normal range” in order to do the subtotals!
5. A printout of the PivotTable in step 8

6. A printout of the PivotTable in step 9

7. A printout of the updated (“refreshed”) PivotTable in step 10 
8. A printout of the PivotChart (see I., 6, above)
III.  Due Date:
Thursday, February 18th
