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Mouse Skills
I.
Basic Mouse Skills 

Pointing:
Moving the mouse so that the mouse pointer, or cursor, comes to rest on an object or on a specific area of the Windows Desktop.


Clicking:
Pressing and releasing the left mouse button while holding the mouse steady.

· We click to select an object or choose an option from a menu.


Right-clicking:

Pressing and releasing the right mouse button while holding the mouse steady.


Double-clicking:
Quickly pressing and releasing the left mouse button twice in succession while holding the mouse steady.

· Double-click to launch an application (i.e., run a program) or open a folder.  If we double-click on a file icon, Windows will launch the application associated with that file.

Dragging:

With the cursor pointing at an object, press and hold the left mouse button down. Then, while holding the button down, move the cursor to a new location and release the button.


Right-dragging:

Same as dragging, but using the right mouse button.

II.   Trouble Double-Clicking?

Since some people have difficulty double-clicking, Windows was designed so that it is never necessary to do so.  Instead,
1. right-click on the file or folder icon (or other object)

2. a “popup” menu (aka: “shortcut” menu, “floating” menu) of commands pertaining to that object will appear

3. choose the Open command from the menu by clicking on it (this will open the folder or launch the application)
