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Class Rules and Gregulations

I. 
Late Assignments

Late assignments will lose 15% for each day late.  However, once the on-time assignments have been graded and returned, late assignments will no longer be accepted.

All assignments are due at the beginning of class. This means that if you are late to class, then your assignment is late.

To turn in a late assignment on a day when the class does not meet, place it in my office by pushing it under the door.  

· Do not leave assignments in my mailbox or in the tray next to my office door.

II.
Incompletes

In accordance with the published policies of the School of Computing and Information Sciences and the College of Arts and Sciences, a grade of Incomplete may only be given if a student misses one or more assignments and/or tests due to circumstances entirely beyond the student’s control and the student is passing the class.
However, if it would be necessary for the student to attend the class again to complete the assignments/tests, then a grade of Incomplete can not be given.  In such a case, the student should register for the class again and use the university’s “forgiveness” policy to replace the old grade with a new one that will be used in computation of the GPA.

III.
 Makeup Tests

I do not give makeup tests.  The test dates appear on the syllabus.  If you are unable to attend on a scheduled test day, you must let me know far enough in advance for arrangements to be made for you to take the test before the scheduled day.
Otherwise, make sure you call me from the hospital!

IV.
Attendance
I do not take attendance.  However, it is important for you to attend every class session as new material is presented every day. If you are unable to attend regularly, you will most likely be disappointed with your final grade and should consider dropping the class now.

V.
Academic Honesty

From the Provost’s Office:

“Florida International University is a community dedicated to generating and imparting knowledge through excellent teaching and research, the rigorous and respectful exchange of ideas, and community service. All students should respect the right of others to have an equitable opportunity to learn and honestly demonstrate the quality of their learning.  Therefore, all students are expected to adhere to a standard of academic conduct, which demonstrates respect for themselves, their fellow students, and the educational mission of the University. All students are deemed by the University to understand that if they are found responsible for academic misconduct, they will be subject to the Academic Misconduct procedures and sanctions, as outlined in the Student Handbook.”

· Each student is responsible for having read the sections in the FIU Student Handbook on Academic Misconduct and Academic Misconduct Procedures (beginning on handbook page 39, which is page 41 of the .pdf file)
· Each student must do his or her own work on all assignments to be handed in for credit.  “Working together" is not permitted.
· Handing in an assignment that is totally or partially the work of someone else constitutes academic dishonesty and will result in failing grades for the course for all concerned and the filing of formal charges of academic misconduct.
Everything you need to know to do the assignments will have been covered in the textbook and in my online notes and will have been demonstrated in class in sample spreadsheets.  If a fellow student comes to you with a "How do I do this?" question, you may help them by reviewing my online notes, the tutorial exercises in the book, and the spreadsheets used as examples in class.
In no circumstances are you to help them with the actual assignment!  
