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Class Standards for Formula Printouts

· Use Landscape orientation for all formula printouts

· Be sure to “best fit” every column that contains a formula or function so that the entire formula or function is visible and not “clipped”
· “Best fit” columns containing formulas after switching to “Show Formulas” view
· On the Page Layout tab, in the Scale to Fit group, make sure the Scale is set to 100% and the Height and Width to Automatic!

· Formula printouts generally require several more pages than the “regular” printout.  That is perfectly OK!  Don’t worry about it! Do not reduce the size of the formula printout!  

· Always use Print Preview before printing your assignment!

NO CREDIT will be given for formulas/functions which are either “clipped” (i.e. “truncated,” not fully visible,) or reduced in size, so please be sure to follow these directions always.

If you have any questions, ask them NOW!

“If I can’t read it, I can’t grade it!”
