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How To Be Successful In This Class
·  Attend every class and be on time.

· Bring textbook, flash drive, printouts of the web documents for the current tutorial, notebook, and pen/pencil to class.

·  Take notes and go over them before the next class.

·  Ask questions!

·  Use the textbooks correctly!

· Read the assigned tutorials before each class. Each chapter (or, “tutorial”) contains a series of hands-on exercises where skills are learned by following specific instructions.
· In class, we will complete the tutorials as a group exercise.  However, if you are unable to complete a tutorial in class, you should do so on your own. The tutorials will not be graded, but they are designed to teach you the skills you need to do our “for-credit” assignments and pass the tests.
· Answer the Quick Check questions found at the end of each section of each tutorial.  The answers appear at the end of the tutorial.  If you do not understand why a particular answer is given, make sure to bring it up in class!

· Make sure you understand each of the Key Terms found at the end of each tutorial.
· You may also find it helpful to do the Review Assignment found at the end of each tutorial.  This is a good way to find out if you have mastered the skills presented.
· Take advantage of my office hours for extra help whenever you need it!

· Do your own work!






